Chemical Safety - Hazard Communication Audit

Facility ____________________ Area ___________________

Auditor ___________________ Date __________

	Area
	Satisfactory
	Action Required
	Corrective Action (date)

	Employee Knowledge

	Date Last Hazcom Training
	 
	 
	 

	Written Hazcom Program
	 
	 
	 

	Location of MSDS
	 
	 
	 

	Container Labeling
	 
	 
	 

	Use of MSDS
	 
	 
	 

	Selection & Use of PPE
	 
	 
	 

	Program Administration

	HAZCOM Plan Up-to-date
	 
	 
	 

	OSHA Std included in plan
	 
	 
	 

	Labeling System described
	 
	 
	 

	List of Chemicals & Locations
	 
	 
	 

	Responsibilities Assigned
	 
	 
	 

	Date of Last Audit
	 
	 
	 

	Safeguards

	Engineering Safeguards
	 
	 
	 

	Administrative Safeguards
	 
	 
	 

	Training Safeguards
	 
	 
	 

	Container Labeling

	Legible
	 
	 
	 

	Visible
	 
	 
	 

	Identifies chemical
	 
	 
	 

	Identifies Manufacturer
	 
	 
	 

	Lists physical & health hazards
	 
	 
	 

	Material Safety Data Sheets (MSDSs)

	Available to Employees
	 
	 
	 

	Legible
	 
	 
	 

	No Missing MSDS
	 
	 
	 

	HAZCOM at each location
	 
	 
	 

	Chemical Storage

	Storage areas clean, neat well ventilated
	 
	 
	 

	Incompatible chemicals stored separately
	 
	 
	 

	No open containers
	 
	 
	 

	Grounding straps on flammable liquid drums
	 
	 
	 

	No Leaking Containers
	 
	 
	 

	No OUT OF DATE chemicals
	 
	 
	 

	Flammable Chemicals Stored in approved locker
	 
	 
	 

	Personal Protective Equipment (PPE)

	Proper PPE identified
	 
	 
	 

	PPE available
	 
	 
	 

	PPE in good repair
	 
	 
	 

	PPE being used properly
	 
	 
	 

	General Area

	No spills
	 
	 
	 

	Clean-up & spill material available
	 
	 
	 

	Containers 18 inches away from other stored material & sprinkler heads
	 
	 
	 

	Minimum Amount in Storage
	 
	 
	 

	Small volumes used for tasks
	 
	 
	 

	Flammable Liquids no closer than 3 ft to sprinkler heads or structural beams
	 
	 
	 

	Compressed Gases

	All cylinders identified
	 
	 
	 

	Empty cylinders are labeled
	 
	 
	 

	Stored in dry ventilated area
	 
	 
	 

	20 feet from combustible materials, heat source, or electrical wiring
	 
	 
	 

	Secured and upright by chain or cable
	 
	 
	 

	20 feet from oxygen cylinders
	 
	 
	 

	Valves closed & capped
	 
	 
	 


	Program & Training Audit Questions

	 
	Does the written Hazard Communication Program include:

	 
	An explanation of what an MSDS is and how to use and obtain one? 

	 
	MSDS contents for each hazardous substance or class of substances? 

	 
	Explanation of "Right to Know?" 

	 
	Identification of where an employee can see the employers written hazard communication program and where hazardous substances are present in their work areas? 

	 
	The physical and health hazards of substances in the work area, and specific protective measures to be used? 

	 
	Details of the hazard communication program, including how to use the labeling system and MSDSs? 

	 
	Are employees trained in the following:

	 
	How to recognize tasks that might result in occupational exposure? 

	 
	How to use work practice and engineering controls and personal protective equipment and to know their limitations? 

	 
	How to obtain information on the types selection, proper use, location, removal handling, decontamination, and disposal of personal protective equipment? 

	 
	Who to contact and what to do in an emergency? 


	

	Notes
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